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NOTICE TO PROCEED

December 19, 2025

ALEXANDER GALICIA

Authorized Representative

PHILCOPY CORPORATION

G/F Coastway Building, F. Imperial St., Ext.,
Cabangan West, Legazpi City

Dear Sir:

The attached Purchase Order having been approved, notice is hereby given to PHILCOPY
CORPORATION that performance on the Purchase of Heavy-Duty Digital Copier and Monochrome
Digital Copier (copier/printer/scanner) at the Contract Price of Nine Hundred Seven Thousand
Ninety-Nine and 00/100 Pesos Only (Php907,099.00), shall commence effective on the date of
receipt of this Notice.

Upon receipt of this notice, you are responsible for performing the services under the terms
and conditions provided in the Contract and in accordance with the Schedule Requirements.

Please acknowledge receipt and acceptance of this notice by signing both copies in the space
provided below. Keep one copy and return the other to Bicol University.

Received b

(Signature above printed name)

12/22) 202

{Date and Time of Receipt)
*Kindly email to sender to acknowledge the receipt
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